PORTFOLIO FORM – LITIGATION CASES
You are required to complete portfolios setting out 5 litigation cases that you have handled.  The cases that you refer to must have occurred in the previous two years.  If you decide to use this form you will need to make 5 copies of the form and complete one for each case.

For each case answer the following questions

Date you were instructed in the case …………………………………………

	Provide a concise description of the case, its progression and outcome 

	


	Outline the law arising in the case and its application to the facts of the case 

	


	Summarise the procedural or process issues that arose in the case.   Your answer should include the Court, and in civil cases, the track to which the case was allocated

	


	Summarise the evidential issues that arose in the case and how you dealt with them

	


	Provide a summary of any ethical or conduct issues that arose in the case and how you dealt with them

	


	Provide a summary of the funding issues that arose in the case and how you dealt with them

	


	Outline any research that you undertook into law or procedure when handling this case

	


	Summarise any decisions you had to make, how you made them and whether you had to take any advice on strategic issues in the case

	


	Summarise any training or development needs you identified while you dealt with this case

	


DECLARATION
I confirm that the information contained on this form is accurate to the best of my knowledge and belief.

Signed ………………………………………… 
Date ……………………………….
PORTFOLIO FORM–ADVOCACY CASES FOR CIVIL & FAMILY APPLICANTS
This form should only be completed by applicants for the civil or family proceedings certificate.  
You must complete portfolios setting out 3 cases you have handled where you undertook the advocacy.  The cases that you refer to must have occurred in the previous two years.  If you decide to use this form you will need to make 3 copies of the form and complete one for each case.

For each case answer the following questions

Date you were instructed in the case …………………………………………

	Provide a concise description of the case, its progression and outcome.  

	


	Summarise the nature of the advocacy that you undertook in the case.  Your answer should include any negotiation or arbitration meetings that you were involved in

	


	Indicate what Court(s) the hearing took place in and whether the case was contested

	


	Summarise the preparation work you carried out for the hearing 

	


	Provide a summary of what the clients objectives were for the case and how you managed those objectives

	


	Provide a summary of any legal and procedural issues that arose during the course of the hearing and how you dealt with them

	


	Provide a summary of any evidential or ethical issues that arose during the course of the hearing and how you dealt with them

	


	Indicate how effective your advocacy was in the case

	


	Summarise any training or development needs you identified arising out of your advocacy in this case

	


DECLARATION
I confirm that the information contained on this form is accurate to the best of my knowledge and belief.

Signed ………………………………………… 
Date ……………………………….
PORTFOLIO FORM – POLICE STATION CASES FOR CRIMINAL CERTIFICATE APPLICANTS
This form should only be completed by applicants for the criminal proceedings certificate who are accredited police station representatives.  (If you are not an accredited police station representative you should contact ILEX to obtain a criminal advocacy portfolio form to complete instead).
You are required to complete portfolios setting out 3 cases where you have provided advice at the police station.  The cases that you refer to must have occurred in the previous two years.  If you decide to use this form you will need to make 3 copies of the form and complete one for each case.

For each case answer the following questions

Date you were instructed in the case …………………………………………

	Provide a concise description of the case, its progression and outcome.  

	


	Summarise the manner in which the instructions were received by you

	


	Indicate the context in which the advice was provided.  Your answer should also indicate whether the advice was provided at the police station, by telephone or through other means

	


	Provide a summary of any legal issues that arose during the course of the advice, assistance and representation you provided to the client and how you dealt with them

	


	Provide a summary of any procedural issues that arose during the course of the advice, assistance and representation you provided to the client and how you dealt with them

	


	Provide a summary of any conduct or ethical issues that arose during the course of advising, assisting and representing the client and how you dealt with them

	


	Summarise the action that you took after you had provided advice, assistance or representation to the client

	


	Indicate how effective your advice, assistance and representation of the client was in the case

	


	Summarise any training or development needs you identified arising out of your advice, assistance or representation in this case

	


DECLARATION
I confirm that the information contained on this form is accurate to the best of my knowledge and belief.

Signed ………………………………………… 
Date ……………………………….
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